
Page 1  

 

 

 

 

 

Executive Committee
Monday December 13, 2004 4:30 PM to 5:30 PM

Governor's Commission on Disabilities
John O. Pastore Center (Formerly the Howard Center) 

41 Cherry Dale Court
Cranston, RI 02920

(voice) 401-462-0100 (tty) 462-0101 (fax) 462-0106
(e-mail) disabilities@gcd.ri.gov  

(website) www.disabilities.ri.gov
Secretary: Bob Cooper 
Attendees: Paul Choquette (Chair); John McDonald (Vice Chair); Rosemary 

Carmody; Scott Greco; Paul Grenon; Ronald McMinn; & Victoria 
Wilcox 

Excused: Regina Connor; Vicki Ferrara; Joseph Guay; & Bill Nieranowski 
Minutes 

4:30 PM Call to Order John MacDonald, Vice Chair 
Discussion:  Call to order at 4:45 PM. 
MOTION: To accept the minutes of the previous meeting, as mailed RMcM/RC passed 
unanimously  

4:35 PM Development of Job Description for Contract Employee John MacDonald

Members reviewed and discussed a table comparing the tasks to be preformed by a 
Disability Business Enterprise / Public Relations Coordinator and a Disability Business 
Enterprise Coordinator / Office Manager. 
MOTION:  To use the Disability Business Enterprise / Public Relations Coordinator job 
description, substituting the word “Relations” with the word “Information” in the title. 
RMcM/RC passed unanimously 

5:10 PM Development of Selection Procedure John MacDonald 
Discussion: Staff reported that 8 applications for the positions filled last summer might be 
qualified for this new position. Exec. Sec. reviewed the process of creating the contract 
position:  
1) Send OPA the revised job spec so it will get added to the Master file (one day). 
2) OPA will then send info to Purchasing for them to add it to the Master Blanket (one 
day) 
3) Once Commission is notified it’s been added to the Master Blanket, then complete the 
EXCEL Spreadsheet and return it to Budget for an increase in the CONTROL VALUE 
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and Budget Approval.  
4) Once Budget approves, then Commission sends the PO Vendor Copy (RELEASE) to 
Data Logic.    
5) ONLY THEN, is the Commission allowed to fill the position.  (You must have 
individuals send resumes to Data Logic (DL) 
6) Then DL will send the top three (3) for the Commission to interview. 
MOTION: To initiate the process above and require a writing sample from each applicant. 
RMcM/RC passed unanimously 

5:25 PM Other Business John MacDonald 
Resource Persons: Harvey Salvas & Christine Rancourt (GCD) 

Adjournment at: 5:50 PM 
 


