Underground Storage Tank Review Board
Personnel Policy Manual Subcommittee Meeting Minutes

Meeting Called to Order

The meeting of the Personnel Policy Manual Subcommittee was called to order December 21, 2005, at
10:00 a.m. by Chair Lenette Boisselle. Also in attendance were Commissione orth and

Legal Counsel Richard Kirby. The meeting was held at 235 Promenade S
Providence, Rhode Island.

Review of Current Policies

Review of Draft Policy Manual

The subcommittee reviewed a draft personne
approximately two years ago. The members 3
changed to reflect the particular offic

agreed that the language in the draft proposal should be altered to require
air when making hiring decisions and that no oral employment agreements

Boisselle stated that she believed that Rhode Island had enacted a law requiring an alleged
victim of harassment to be informed as to the results of any investigation into the allegation as
well as to any actions taken by the employer in response to the allegation. She will provide a
copy of the law to the subcommittee at the next meeting. Legal Counsel was also directed to
review the definition of gender identity to ensure compliance with Rhode Island law.



ADA

The subcommittee agreed that the language contained in the draft proposal is appropriate.
Legal counsel was directed to ensure that the section is consistent with all state and federal
laws. Legal counsel suggested the subcommittee may want to add a reference to the
Governor’s Commission on Disabilities.

Orientation
The subcommittee agreed that the language contained in the dra

Computer, Internet, VVoice Mail and E-Mail Systems

The subcommittee agreed that the language containe

Confidentiality

The subcommittee agreed that the language ft proposal is appropriate.

Policy Regarding Media Inquiries

Unsworth suggested that the be notified immediately of any media inquiries.

Bulletin Boards

tained in the draft proposal is appropriate. The
irector should ascertain whether an area is established

Professional/Occupational Fees and Dues

The subcommittee agreed that the language contained in the draft proposal is appropriate.

Other Expense Reimbursement




Unsworth raised concerns over the draft documents failure to establish a cap on the payment of
expenses without specific Board approval. The Chair asked all members to think about an
appropriate cap for this section and to be prepared to discuss it at the next meeting.

Purchasing

Boisselle explained that the Board would be creating this policy which would then be
incorporated into the policy manual.

Building Security

The subcommittee agreed that the language contained in the dra

Parental, Family and Medical Leave

Boisselle asked Legal Counsel to review this section
consistent with both state and federal law. She also poin

act. The subcommittee may choose to add ad p
This issue will be discussed at the next mee

erground Storage Tank Review Board. Items to be
anding items Iisted in the minutes, include policies concerning

ing nothing further to discuss, the meeting was adjourned at 11:40 a.m.

Respectfully Submitted,

Lenette F. Boisselle
Subcommittee Chair



