
MINUTES of the Personnel Board of the Town of Burrillville held Tuesday, April 19, 2011 at 8:30 a.m. at 
the Town Hall, 105 Harrisville Main Street, Harrisville, RI. 
 
MEMBERS PRESENT: Chairman James Moran, Valerie Leduc, Paul MacDonald and Charlotte Gabrielson 
– Alternate Member 
 
MEMBERS ABSENT: None (Paul MacDonald arrived a few minutes late with permission) 
 
CALL TO ORDER: The meeting was called to order at 8:37 a.m. 
 
APPROVAL OF MINUTES:  
Note: Item # 1 was skipped and taken up later in the meeting.  To allow board members time to read 
the minutes. 
 
1) Approval of March 8, 2011 meeting minutes and dispense with reading of said minutes. 
 
Motion to approve the March 8, 2011 minutes as amended and dispense with the reading of said 
minutes was made by Valerie Leduc and seconded by Paul MacDonald.  Voting was unanimous.  Voting in 
favor were Chairman James Moran, Paul MacDonald and Valerie Leduc. 

 
APPROVAL OF INVOICES / EXPENDITURES: 
 
2) Discussion, consideration and action relative to the Staples invoice in the amount of $51.60 for office 

supplies and stop watches for the Probationary Police eligibility test on February 3, 2011. 
 
Motion to approve the Staples invoice in the amount of $51.60 was made by Valerie Leduc and 
seconded by Charlotte Gabrielson.  Voting was unanimous.  Voting in favor were Chairman James Moran, 
Valerie Leduc and Charlotte Gabrielson. 
 
3) Discussion, consideration and action relative to the CPS Human Resources Services invoice in the 

amount of $824.05 for the Probationary Police Officer testing materials. 
 
Motion to approve the CPS Human Resources Services invoice in the amount of $824.05 was made by 
Valerie Leduc and seconded by Charlotte Gabrielson. Voting was unanimous.  Voting in favor were 
Chairman James Moran, Valerie Leduc and Charlotte Gabrielson. 
 
CITIZEN COMMENT:  None 

 
UNFINISHED BUSINESS to be considered and acted on: 
 
4) Discussion, consideration and action relative to the Jesse M. Smith Library Personnel Policies.   
 
There have been three meetings regarding the library policies since the last Personnel Board meeting.  
Giving life insurance to library personnel has been discussed.  Allowing library personnel to buy into the 
Town Blue Cross/Blue Shield plan is being considered.  Hours worked by library personnel and vacation 
hours taken by library personnel are being equalized to match the current Town system.  This item is 
being tabled for further discussion at the next Personnel Board meeting. 
 
Paul MacDonald joined the meeting.   
 
Motion to suspend the Regular meeting at 8:50 a.m. to allow for set up of the promotional police testing 
was made by Valerie Leduc and seconded by Paul MacDonald.  Voting was unanimous.  Voting in favor 
were Chairman James Moran, Valerie Leduc and Paul MacDonald. 



 
Regular session reconvened at 10:03 a.m. after set up, instructing the candidates, and taking a brief 
break.  
 
5)  Discussion, consideration and action relative to the Probationary Police process. 

a) Total cost of testing (advertising, CCRI rental, testing materials, etc.) vs. materials fees 
collected.   

Advertising costs were kept to a minimum $410 using local papers, our website and DLT, CCRI $450 and 
CPS testing materials $824.05 for a total of $1,684.05.  Fees collected to cover testing materials totaled 
$1,225.  
 
  b) CCRI Field house – gym with weight room, pool and classroom rental vs. using BHS or BMS 
When considering using BHS or BMS instead of renting CCRI, it was discussed that the Board would need 
to purchase the proper weights needed for testing and also pay for storage of these weights to insure 
availability for the next exam.  This could cost as much as a couple thousand dollars.  If we don't do at 
least a minimum swim test and a candidate who is sent to the academy by the Town can't swim, the 
Town is responsible for that candidate's tuition (approximately $10, 000).  The conclusion is that we need 
the CCRI facility for the weights and pool. 
 
  c) Eligibility list 
We have 22 applicants who made it to the eligibility list.  These candidates will be kept on our list for the 
next two years. 
 
  d) Miscellaneous 
During future testing, we will equally split the number of names on the check-in sheet and be sure all 
needed items have a column on the check-in sheet.  The desks in the lecture halls are too small so we 
will be sure to book a classroom. 
 
NEW BUSINESS: 
 
6) Discussion, consideration and action relative to the resignation of the Tax Assessor. 
 
We will advertise for the position of Tax Assessor.  Sheila Bliven from the Department of Labor and 
Training (DLT) will join our June meeting to discuss how her department can help us in finding viable 
candidates for upcoming positions. 
 
Motion to amend the Tax Assessor position description to include CAMA and Tax Administration 
Software was made by Valerie Leduc and seconded by Paul MacDonald.  Voting was unanimous.  Voting 
in favor were Chairman James Moran, Valerie Leduc and Paul MacDonald.   
 
The Town Manager and the Finance Director will be allowed to sit in on the Personnel Board interviews 
for this position.  They will be asked not to participate in the questioning. 
 
7) Discussion, consideration and action relative to the retirement of a mechanic with the Department of 

Public Works. 
 
CPS Human Resources has a stock mechanics test and a composite test.  The Director of Public Works 
will be asked to review these sample tests before the next meeting.  He will join the May 10th Personnel 
Board meeting.   
 
The question was raised as to whether promotion by seniority has to happen if and when a current 
Driver/Laborer/Operator passes the mechanics test.  This will be discussed at the next meeting.  A copy 
of the Council 94 contract will be brought to the next meeting. 



 
COMMUNICATIONS:  None 
 
GENERAL DISCUSSION: 
 
EXECUTIVE SESSION PURSUANT TO RHODE ISLAND GENERAL LAWS 42-46-5(a)(1): 

 
8) Request for Executive Session from Chairman James H. Moran, pursuant to Rhode Island Open 

Meeting Law [42-46-5 (a)(1)] for discussion and consideration related to the job performance of the 
candidates for the position of Police Sergeant and Lieutenant. 

 
The Personnel Board went into Executive Session at 10:55 a.m. to grade the promotional exams and 
discuss the candidates. 
 
The Personnel Board came out of Executive Session at 11:14 a.m. 
 
ADJOURN: 
 
Motion to adjourn at 11:15 a.m. was made by Valerie Leduc and seconded by Paul MacDonald.  Voting 
was unanimous.  Voting in favor were Chairman James Moran, Paul MacDonald and Valerie Leduc. 
 
 
 
______________________________    ______________________________ 
Chairman James H. Moran     Date 
 
 
 
 
 
 
 
The Town of Burrillville will provide accommodations needed to ensure equal participation.  Please contact the Burrillville Town Clerk 
at least three (3) business days prior to the meeting so arrangements can be made to provide such assistance at no cost to the 
person requesting it. A request for this service can be made in writing or by calling (401) 568-4300 (voice) or “via RI Relay 1-800-
745-5555” (TTY). 
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