
Minutes of the Personnel Board of the Town of Burrillville held on Tuesday, 
September 18, 2007 at 5:00 p. m. in the Burrillville Middle School Cafeteria, 
2300 Broncos Highway, Harrisville, RI. 

 
MEMBERS PRESENT:  Chairman James Moran, Valerie Leduc, Paul 
MacDonald, Charlotte Gabrielson – Alternate Member 
 
MEMBERS ABSENT:   
 
CALL TO ORDER: The meeting was called to order at 5:08 p.m. 
 
APPROVAL OF MINUTES:  
 
1. Approval of August 14, 2007 meeting minutes and dispense with 

reading of said minutes. 
 
Motion to approve the minutes of the August 14, 2007 meeting was made by 
Valerie Leduc and seconded by Charlotte Gabrielson (Charlotte Gabrielson is 
voting until Paul MacDonald arrives).  The motion was unanimous.  Voting in 
favor of the motion were Valerie Leduc, Charlotte Gabrielson and Chairman 
James Moran. 

 
APPROVAL OF INVOICES / EXPENDITURES:   
 
2. Discussion, consideration and action relative to approving the Bargain 

Buyer invoice in the amount of $106.00 to advertise the Financial Aide 
test. 

 
Motion to approve the Bargain Buyer invoice in the amount of $106.00 to 
advertise the Financial Aide test was made by Valerie Leduc and seconded by 
Charlotte Gabrielson.  The motion was unanimous.  Voting in favor of the motion 
were Valerie Leduc, Charlotte Gabrielson and Chairman James Moran. 

 
3. Discussion, consideration and action relative to approving the 

Providence Journal invoice in the amount of $1,190.83 to advertise the 
Financial Aide test. 

 
Motion to approve the Providence Journal invoice in the amount of $1,190.83 to 
advertise the Financial Aide test was made by Valerie Leduc and seconded by 



Charlotte Gabrielson.  The motion was unanimous.  Voting in favor of the motion 
were Valerie Leduc, Charlotte Gabrielson and Chairman James Moran. 

 
CITIZEN COMMENT: 
 
UNFINISHED BUSINESS to be considered and acted on: 
 
4. Discussion, consideration and action relative to the Financial Aide 

testing that will be conducted following this meeting at 6:00 p.m. (30 
applicants) 

 
Chairman Moran informed the board that we have 30 applicants coming in for 
the Financial Aide testing and that we will go into Executive Session for the 
exam. 
 

5. Discussion, consideration and action relative to the inclusion of the 
library personnel in the Classification Plan. 

 
Chairman Moran informed the board that he has the new Annual Municipal 
Salary Survey and the Classification Plan.  He will be meeting with the Town 
Manager and will continue discussions of this matter in the October meeting. 
 

6. Discussion, consideration and action relative to Chairman James 
Moran’s assistance with the High School Vice-Principal search. 

 
Chairman Moran informed the board that two names have been given to the 
Superintendent and that interviews are underway. 
 

NEW BUSINESS to be considered and acted on: 
 
7. Discussion, consideration and action relative to the part-time 

Administrative Aide position for the Recreation Department.  (This 
position will have to be temporary until next test.) 

 
Chairman Moran informed the board that the Recreation Director is in the 
process of hiring a long-term, temporary, part-time Administrative Aide until we 
have a candidate who is willing to work part-time and has passed the 
Administrative Aide test. 
 

 



8. Discussion, consideration and action relative to the communication 
received via email regarding the mandatory posting for the new federal 
minimum wage. 

 
Mandatory federal and state minimum wage posters have been posted in the 
break room.  Other labor law posters have also been placed on that bulletin 
board. 

 
COMMUNICATIONS 

 

9. Discussion, consideration and action relative to the memo dated 
August 27, 2007 recommending hiring Dawn Caniff to the position of 
financial aide. 

 
Received and filed. 
 

GENERAL DISCUSSION 
 
The next meeting of the Personnel Board will be Tuesday, October 9, 2007 at 
8:30 a.m. in the Town Hall building.   
 
At 5:20 p.m. this meeting was suspended until 6:00 p.m. when Financial Aide 
testing began in Executive Session. 

 
EXECUTIVE SESSION 
 
An Executive Session was requested pursuant to Rhode Island Open 
Meeting Law [42-46-5 (a)(1)] for testing for the position of Financial Aide. 
 
ADJOURN 
 

Motion to adjourn was made at 8:30 p.m. by Paul MacDonald and seconded by 
Valerie Leduc.  The motion was unanimous.  Voting in favor of the motion were 
Valerie Leduc, Paul MacDonald and Chairman James Moran. 
 
 
 
 
_______________________________ 
Chairman James H. Moran 


	CALL TO ORDER: The meeting was called to order at 5:08 p.m.
	APPROVAL OF INVOICES / EXPENDITURES:  
	2. Discussion, consideration and action relative to approving the Bargain Buyer invoice in the amount of $106.00 to advertise the Financial Aide test.
	3. Discussion, consideration and action relative to approving the Providence Journal invoice in the amount of $1,190.83 to advertise the Financial Aide test.
	CITIZEN COMMENT:
	UNFINISHED BUSINESS to be considered and acted on:
	GENERAL DISCUSSION
	The next meeting of the Personnel Board will be Tuesday, October 9, 2007 at 8:30 a.m. in the Town Hall building.  
	At 5:20 p.m. this meeting was suspended until 6:00 p.m. when Financial Aide testing began in Executive Session.
	EXECUTIVE SESSION
	An Executive Session was requested pursuant to Rhode Island Open Meeting Law [42-46-5 (a)(1)] for testing for the position of Financial Aide.

