
Minutes of the Personnel Board of the Town of Burrillville held on Tuesday, August 
14, 2007 at 8:30 a. m. in the Burrillville Town Hall, 105 Harrisville Main Street, 
Harrisville, RI. 

 
MEMBERS PRESENT:  Chairman James Moran, Valerie Leduc, Paul MacDonald, 
Charlotte Gabrielson – Alternate Member 
 
MEMBERS ABSENT:   
 
CALL TO ORDER: The meeting was called to order at 8:45 a.m. 
 
APPROVAL OF MINUTES:  
 
1. Approval of June 12, 2007 meeting minutes and dispense with reading of said 

minutes. 
 
Motion to approve the minutes of the June 12, 2007 meeting was made by Valerie 
Leduc and seconded by Paul MacDonald.  The motion was unanimous.  Voting in favor 
of the motion were Valerie Leduc, Paul MacDonald and Chairman James Moran. 

 
APPROVAL OF INVOICES / EXPENDITURES: 
 
2. Discussion, consideration and action relative to approving the Staples invoice 

in the amount of $31.22 for a timer to use during employment exams. 
 
Motion to approve the Staples invoice in the amount of $31.22 for a timer to use 
during employment exams was made by Paul MacDonald and seconded by Valerie 
Leduc.  The motion was unanimous.  Voting in favor of the motion were Valerie Leduc, 
Paul MacDonald and Chairman James Moran. 

 
CITIZEN COMMENT: 
 
UNFINISHED BUSINESS to be considered and acted on: 
 
3. Discussion, consideration and action relative to the Financial Aide testing. 

 
Chairman Moran scheduled the testing for Financial Aide with the other board members 
for September 18, 2007 at 6 p.m. and requested that the executive assistant post the 
eligibility test internally and in local publications.  Chairman Moran also stated that the 
meeting for September will be held on September 18, 2007 at 5 p.m. and that the 
executive assistant should post the meeting postponement and secure the cafeteria at 
the high school or middle school based on availability for both the meeting and testing. 

 



4. Discussion, consideration and action relative to the inclusion of the Library 
personnel in the Classification Plan. 

 
Chairman Moran told the board that he was in the process of comparing benefits 
including vacations between the current Library personnel and the Town employees.  
Chairman Moran also asked that the executive assistant watch for the salary survey put 
out in August by the Department of Municipal Affairs for further comparison.  
 

5. Discussion, consideration and action relative to Chairman James Moran’s 
assistance with the High School Vice-Principal search. 

 
The recently chosen high school vice principle has stepped down and names have been 
supplied to Superintendent Steven Welford for his consideration. 
 

6. Discussion, consideration and action relative to interdepartmental transfer of 
expenses incurred due to the fact that neither candidate for the Lieutenant 
Exam showed up or called to cancel. 

 
Chairman Moran has had a discussion with Colonel Bernard Gannon, Chief of Police, 
regarding the expense from the last promotional exam and future expenses incurred by 
the Personnel Board for exams that are missed.  The expenses for the last exam will 
not be transferred to the Police Department; however future postings for the 
promotional exams will state that candidates failing to cancel prior to the tests being 
ordered will be charged for the expense.  When ordering the tests the executive 
assistant will be responsible for asking when is the last date to cancel before the tests 
are shipped. 
 

7.  Discussion, consideration and action relative to the possibility of creating a 
Human Resources Department for the Town to replace the Personnel Board 
and take care of the internal needs of Town employees. 

Tabled. 
 

 
NEW BUSINESS to be considered and acted on: 

 
8. Discussion, consideration and action relative to the Working Foreman 

position. 
 
Chairman James Moran updated the board stating that testing and interviews were 
done and letters have gone out to each candidate with the grades.  Also an offer letter 
went to the Acting Foremen, Barry Hopkins as he scored highest on the test and in the 
interview.  Mr. Hopkins responded by letter stating that he will accept the position. 

 
 



9. Discussion, consideration and action relative to the Tax Assessor position. 
 
Chairman Moran informed the board that Acting Tax Assessor, Raymond N. Doughty 
has been appointed to the position of Tax Assessor pending confirmation by the Town 
Council. 
 

10. Discussion, consideration and action relative to the Permanent, Part-time 
Administrative Aide position for the Recreation Department. 

 
All of the candidates on the eligibility list for Administrative Aide have been called and 
asked if they are interested in the part-time position.  All have declined.  Chairman 
Moran asked the executive assistant to please call the candidates again and inform 
them that this is a union position and explain the benefits thereof. 

 
 

COMMUNICATIONS 
 
11. Discussion, consideration and action relative to the communication received 

via email regarding the mandatory posting for the new federal minimum 
wage. 

 
Chairman Moran asked the executive assistant to research what posters, both federal 
and state, are required and to be sure that they are posted in the town buildings. 

 
GENERAL DISCUSSION 

 
 
ADJOURN 
 

Motion to adjourn was made at 9:30 a.m. by Paul MacDonald and seconded by Valerie 
Leduc.  The motion was unanimous.  Voting in favor of the motion were Valerie Leduc, 
Paul MacDonald and Chairman James Moran. 
 
 
 
 
_______________________________ 
Chairman James H. Moran 
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