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Section 1-- General Provisions

100

101

Policy gatement. The administration of the UCC has an important impact on the economy and
upon the rights of the public, in this state and in the United States. The volume of internationd,
interstate and multistate transactions pursuant to the UCC requires that the adminigtration of the
UCC be conducted in a manner that promotes both local and multi-jurisdictiona commerce by
griving for uniformity in policies and procedures among the various States.

As provided in Section 9526 of the UCC, the interpretation and implementation of the filing
office's duties and responsibilities shdl be expressed in awritten set of adminigrative rules, which
the public shdl have avoicein creating. Such rules have the following purposes:

To amplify and improve the adminigration of the UCC by promoting uniform UCC filing
procedures in this state and in the nation;

Tosmplify the public'sability to discover and understand the UCC filing procedures of the
various states by establishing a uniform framework for describing the procedures,

To increase public access to information;

To increase public participation in the formulation of administrative policy and procedures,
and

To increase public accountability of thefiling officer.

Definitions. Thefollowingwordsand termsshdl have the respective meaningsprovided inthisrue
Words and terms not defined in this rule which are defined in the UCC shdl have the respective
meanings accorded such termsin the UCC.

101.1 “Amendment” meansaUCC document that purportsto amend theinformation containedin
afinancing satement. Amendments include assgnments, continuations and terminations.

101.2 “Assgnment” isan amendment that purports to reflect an assgnment of dl or apart of a
Secured party’ s power to authorize an amendment to a financing statement.

101.3 “Continuation” neans an amendment that purports to continue the effectiveness of a
financing Satement.

101.4 “Correction statement” means a UCC document that purports to indicate that afinancing
datement is inaccurate or wrongfully filed.

101.5 “Fle number” means the unique identifying information assgned to an initid financing
gatement by thefiling officer for the purpose of identifying thefinancing satement and UCC



101.6

101.7

101.8

101.9

documents relating to the financing statement in the filing officer'sinformation management
system. For afinancing statement with aniinitia financing statement filed on or after January
1, 2006, the file number shdl include a digit thet: (1) is mathematicaly derived from or
related to the other digits of the file number; and (2) ads the filing office in determining
whether anumber communicated asthefile number includesasingle-digit or trangpogtiond
error.

“Hling officg” and "filing officer” mean Office of the Secretary of State.

“Financing statement” means arecord or records composed of aninitid financing Satement
and any filed record(s) relaing to the initid financing Satement.

“Individua” means a human being, or a decedent in the case of a debtor that is such
decedent's estate.

“Information Management System” means the body of information containing the UCC
records, index and related database maintained by the office of the Secretary of State,
including without limitation, al UCC documents relating to any given file number. The
requirements for the forms and administration of the records, index and database
maintained within this Information Management System may be restructured and/or revised
from time to time in conformity with Revised Article 9, as enacted in this State, and these
Adminigrative Rules, as otherwise promulgated and revised from timeto time by the Office
of the Secretary of State.

101.10 “Initid financing Statement” means a UCC document that does not identify itself as an

amendment or identify aninitid financing satement towhichit rlates, asrequired by UCC
Section 9-512, 9-514 or 9-518.

101.11 “L gpse date’ means alapse date calculated for each initid financing statement (unlessthe

debtor isindicated to be atranamitting utility). Thelapse dateisthe same date of the same
month as the filing date in the fifth year &fter the filing date or rdevant subsequent fifth
anniversary theredf if atimely continuation satementisfiled. If theinitid financing Satement
indicatesthat it isfiled with repect to apublic finance transaction or amanufactured home
transaction, the Igpse date is the same date of the same month as the filing date in the
thirtieth yeer after thefiling dete. If thereisno timdly filing of a continuation, the financing
statement will be indicated as “lgpsed” after midnight at the end of the lapse date. The
relevant anniversary for aFebruary 29filing date shal bethe March 1 inthefifth or thirtieth
year following the year of the filing date depending upon the type of transaction.

101.12 “Organization” means alegd person who isnot an Individua under rule 101.8.



102

103

104

101.13 “Organizationd number” means the identifying number issued to an entity upon the
formation of that entity by the filing office in the jurisdiction of formation.

101.14 “Remitter” means a person who tenders a UCC document to the filing officer for filing,
whether the personisafiler or an agent of afiler responsible for tendering the  document
for filing. "Remitter" does not include a person responsible merdly for the ddivery of the
document to thefiling office, such asthe posta service or acourier service but doesinclude
asarvice provider who acts as afiler's representative in the filing process.

101.15 “Secured party of record” means, asecured party or arepresentative of the secured party
showninthefiling officer’ srecord kesgping system asthethen currently active secured party
with respect to a financing statement. If an amendment is filed under UCC Section 9
514(b), the assgnee named in the amendment is a secured party of record. A person
remainsasecured party of record until thefiling of an amendment of the financing satement
which deletes the person.

101.16 “Termination” means an amendment intended to indicate thet the related financing statement
has ceased to be effective with respect to the secured party authorizing the termination.

101.17 “UCC” means the Uniform Commercia Code as adopted in this Sate and in effect from
timeto time.

101.18 “UCC document” means an initid financing statement, an amendment, an assgnment, a
continuation, a termination or a correction statement. (Note: this definition is used for the
purpose of these rulesonly. The use of the term "UCC document” in these rules has no
relation to the definition of the term "document” in UCC Section 9-102(a)(30).)

Sngular and plurd forms.  Singular nouns shdl include the plurd form, and plura nouns shdl
include the singular form, unless the context otherwise requires.

Pacetofile. Thefiling officeistheofficefor filing UCC documentsrelating to dl typesof collatera
except for timber to be cut, as-extracted collateral as defined in UCC Section 9-102(a)(6) and,
when the relevant financing statement is filed as afixturefiling, goods which are or are to become
fixtures. Regardless of the nature of the callaterd, the filing office is the office for filing dl UCC
documents where the debtor is atransmitting utility.

Filing office identification.  In addition to the promulgation of these rules, the filing office will
disseminate information of itslocation, mailing address, telephone and fax number, and itsinternet
and other eectronic “addresses’ through usud and customary means.
Office of the Secretary of State
3



105

106

104.1

104.2

UCC Section
100 North Main Street
Providence, Rl 02903-1335
(401) 222-3040
Fax: (401) 222-3879
http:/AMww.gtate.ri.us

Ontlineinformation service.  Thefiling officer cannot offer ontline information services at

thistime.

Electronic Mail.  Electronic mail cannot be used for filing UCC documents or for
requesting searches of the records of financing satements a thistime.

Officehours.  Thefiling officeis open to the public between the hours of 8:30 AM and 4:30 PM,
Monday through Friday, except for state holidays.

UCC document delivery. UCC documents may betendered for filing at thefiling office asfollows:

106.1

106.2

106.3

Persond delivery, at thefiling office's street address. Thefile time for a UCC document
delivered by this method is when ddivery of the UCC document is received by thefiling
office (even though the UCC document may not yet have been accepted for filing and

subsequently may be rejected).

Courier delivery, & the filing office's street address. The file time for a UCC document
delivered by this method is, notwithstanding the time of ddlivery, a the earlier of thetime
the UCC document is first examined by a filing officer for processng (even though the
UCC document may not yet have been accepted for filing and may be subsequently
regjected), or the next close of business following the time of ddivery. A UCC document
delivered after regular business hours or on aday the filing office is not open for business
will have afiling time of the close of business on the next day the filing office is open for
business.

Poda service ddivery, to the filing office’s street address. The file time for a UCC
document delivered by thismethod is, notwithstanding thetime of delivery, at theearlier of
thetimethe UCC document isfirst examined by afiling officer for processing (even though
the UCC document may not yet have been accepted for filing and may be subsequently
regjected), or the next close of business following the time of ddlivery. A UCC document
delivered after regular business hours or on a day the filing office is not open for busness
will have afiling time of the close of business on the next day the filing office is open for
business.
4



107

108

109

110

111

Numbers 106.4 through 106.5 are reserved.

Search request delivery. UCC search requests may be ddlivered to thefiling office by any of the
means by which UCC documents may be ddivered to the filing office. Requirements concerning
search requests are set forth in rule 501. UCC search requests upon adebtor named on an initial

financing Satement may be made by an gppropriate indication on the face of the initid financing

gatement form if the form is entitled to be filed with the standard form fee and the relevant search
feeisdso tendered with the initid financing Statement.

Approved forms. Formsfor UCC documentsthat conform to the requirements of thisrulewill be
acceptable by thefiling office. Other forms will not be accepted by the filing office.

108.1 Statutory forms. The forms set forth in UCC Section 9-521 will be acceptable.

108.2 IACA frms agpproved. A form approved for the rdevant UCC document by the
Internationa Association of Corporation Administrators will be acceptable.

108.3 Secretary of State-gpproved. A form approved for the relevant UCC document by the
Officeof the Secretary of Statewill be acceptable. Copiesof al such formsthen gpproved
shdl be digtributed with these rules when they are ditributed by the filing office, and the
filing office shall cause copies of such formsto be made available to prospectivefilersand
remitters upon request.

Number 108.4 isreserved.

Form -- UCC search. A form that meets the requirements regarding dimensions and location of
information on the search form gpproved by the Office of the Secretary of State will be acceptable.
Copies of such form then approved shdl be distributed with these rules when they are distributed
by the filing office and the filing office shdl cause copies of such forms to be made available to
prospective filers and remitters upon request.

Forms suppliers. The filing office will make ligts of forms suppliers available to progpective filers
and remitters upon request.

Filing fees.
111.1 Fling fee. The fee for filing and indexing a UCC document of one or two pages

communicated on paper is $16.00. If there are additional pages, thefeeis $32.00. The
5



112

113

114

111.2

111.3

1114

fee for filing and indexing a record communicated by another medium authorized by the
filing-office rule is $8.00.

Additiona fees. Inadditiontofeesset forthinrules111.1 and 111.3, afee of $16.00 shdll
be pad for an initid financing statement that indicates that it is filed in connection with a
public-financetransaction; afee of $16.00 shdl bepaid for aninitid financing statement thet
indicatesthat it isfiled in connection withamanufactured- hometransaction. Thenumber of
names required to be indexed does not affect the amount of the fees listed above.

UCC search fee. The fee for a UCC search request communicated on paper or in a
paper-based format is $5.00. The fee for filing and indexing a UCC search request
communicated by amedium authorized by these ruleswhich is other than on paper orina
paper-based format shall be $5.00.

UCC search — copies. The fee for UCC search copiesis $.15 per page.

Expedited services. Expedited services are not provided at thistime.

Methods of payment. Filing feesand feesfor public records services may be paid by thefollowing
methods.

113.1

113.2

Cash. Thefiling officer discourages cash payment unless made in person to the cashier at
thefiling office

Checks. Persona checks, cashier’s checks and money orders made payable to the
Secretary of State shall be conditionally accepted asthe appropriate meansfor payment of
the prescribed fee, provided that such payment instrument is honored and paid to the
Secretary of State upon presentation and sufficient funds are on deposit and available
therefor.

Overpayment and underpayment policies.

114.1

114.2

Overpayment. Thefiling officer shdl provide the remitter with written ingtructionson how
to obtain arefund of an overpayment amount.

Underpayment. Upon receipt of adocument with an insufficient fee, thefiling officer shal
return the document and the insufficient fee to the remitter as provided in rule 205.



115

116

117

Public records services. Public records servicesare provided on anon-discriminatory basisto any
member of the public on the terms described in these rules. Thefollowing methods are available for
obtaining copies of UCC documents.

115.1 Individudly identified documents. Copies of individualy identified UCC documents are
available in the following forms. Copies provided on paper.

115.2 Bulk copies of documents. Bulk copies of UCC documents are available in the following
forms. Copies provided on paper.

Numbers 115.3 through 115.4 are reserved.

Fees for public records services. Feesfor public records services are established as follows:
116.1 Peper copiesof individua documents.

116.1.1 Regular ddlivery method $.15 per page

116.1.2 Fax ddivery not provided
116.2 Bulk copies of documents $.15 per page

Numbers 116.3 through 116.4 arereserved.

New practices and technologies. Thefiling officer isauthorized to adopt practices and procedures
to accomplish recel pt, processing, maintenance, retrieva and transmission of, and remote accessto,
Article 9 filing data by means of ectronic, voice, optica and/or other technologies, and, without
limiting the foregoing, to maintain and operate, in addition to or in lieu of a paper-based system, a
non-paper-based Artide 9filing sysem utilizing any of such technologies. Indeveloping and utilizing
technologies and practices, the filing officer shal, to the grestest extent feasible, take into account
compatibility and condgstency with, andwhenever possible be uniformwith, technologies, practices,
policies and regulations adopted in connection with Article 9 filing systemsin other Sates.

Numbers 118 through 199 are reserved.

Section 2 -- Acceptance and Refusal of Documents



200

201

202

Policy statement. The duties and respongbilities of the filing officer with respect to the
adminigration of the UCC areminigterid. Inaccepting for filing or refusing to fileaUCC document
pursuant to these rules, the filing officer does none of the following:

200.1 Determinethe legd sufficiency or insufficiency of a documen.
200.2 Determine that a security interest in collatera exists or does not exis.
200.3 Determine that information in the document is correct or incorrect, in whole or in part.

200.4 Createapresumption that information inthe document iscorrect or incorrect, inwholeor in
part.

Duty tofile. Provided that thereisno ground to refuse acceptance of the document under rule 202,
aUCC document isfiled upon its receipt by thefiling officer with thefiling fee and thefiling officer
ghdl promptly assign a file number to the UCC document and index it in the information

management system.

Grounds for refusa of UCC document. The following grounds are the sole grounds for thefiling
officer's refusa to accept a UCC document for filing.

202.1 Debtor nameand address. Aninitia financing satement or an amendment that purportsto
add a debtor shdll be refused if the document fails to include a legible debtor name and
address for a debtor, in the case of an initid financing statement, or for the debtor
purporting to be added in the case of such an amendment. If the document contains more
than one debtor name or address and some names or addressesaremissing or illegible, the
filing officer shal index the legible name and address pairings, and provide anctice to the
remitter containing thefile number of the document, identification of the debtor name(s) that
was (were) indexed, and a statement that debtors with illegible or missng names or
addresses were not indexed.

202.2 Additiond debtor identification. Aninitia financing satement or an amendment adding one
or more debtors shall be refused if the document fails to identify whether each named
debtor (or each added debtor in the case of such an amendment) is an individua or an
organization, if thelast name of eachindividua debtor isnot identified, or if, for each debtor
identified as an organization, the document does not include in legible form the
organization's type, state of organization and organization number (if it has one) or a
statement that it does not have one.

202.3 Secured party nameand address. Aninitid financing satement, an amendment purporting
to add asecured party of record, or an assignmert, shdl berefused if the document failsto
8



includealegible secured party (or assgneein the case of an assgnment) name and address.

If the document contains more than one secured party (or assignee) name or address and
some names or addresses are missing or illegible, the filing officer shdl refuse the UCC
document.

202.4 Lack of identification of initid financing satement. A UCC document other than aninitid
financing statement shal be refused if the document does not provide a file number of a
financing satement in the UCC information management system that has not lapsed.

202.5 Identifyinginformation. A UCC document that does not identify itself asan amendment or
identify an initid financing statement to which it relates, as required by Section 9-512, 9-
514 or 9-518, isan initid financing Satement.

202.6 Timdiness of continuation. A continuation shal be refused if it is not received during the
sx-month period concluding on the day upon which the related financing statement would

lapse.

202.6.1 First day permitted. Thefirst day on which a continuation may befiled is
the date of the month corresponding to the date upon which the financing
gatement would lapse, six months preceding the month in which the
financing statement would lapse. If there is no such corresponding date
during the sixth month preceding the month inwhich thefinancing satement
would lgpse, the first day on which a continuation may be filed isthe last
day of the sxth month preceding the month in which the finandng
datement would lgpse, dthough filing by certan means may not be
possible on such dateif the filing office is not open on such date.

202.6.2 Last day permitted. Thelast day on which acontinuation may befiled is
the date upon which the financing statement lapses.

202.7 Fee. A document shdl be refused if the document isaccompanied by lessthan thefull filing
fee tendered by amethod described in rule 113.

202.8 Meansof communication. UCC documents communicated to thefiling office by ameans
of communication not authorized by the filing officer for the communication of UCC
documents shall be refused.

Number 202.9 isreserved.

203 Grounds not warranting refusa. The sole grounds for the filing officer's refusa to accept a UCC
document for filing are enumerated in rule 202. The following are examples of defects that do not
condtitute grounds for refusal to accept adocument. They are not a comprehensive enumeretion of
defects outside the scope of permitted grounds for refusal to accept a UCC document for filing.

9



204

205

206

203.1 Errors. The UCC document contains or gppears to contain a misspelling or other
gpparently erroneous information.

203.2 Incorrect names.
203.2.1 The UCC document appears to identify a debtor incorrectly.

203.2.2 The UCC document appearsto identify asecured party or asecured party
of record incorrectly.

203.3 Extraneousinformation. The UCC document containsadditiond or extraneousinformation
of any kind.

203.4 Insufficient information. The UCC document contains|essthan theinformation requiredby
Article 9 of the UCC, provided that the document containsthe information required inrule
202.1 through 202.5.

203.5 Collaterd description. The UCC document incorrectly identifies collaterd, or containsan
illegible or unintelligible description of collaterd, or appearsto contain no such description.

203.6 Excessvefee Thedocument isaccompanied by fundsin excess of the full filing fee.

Time limit. Thefiling officer shal determine whether criteriaexist to refuse acceptance of aUCC
document for filing not later than the second business day after the date the document would have
been filed had it been accepted for filing and shal index a UCC document not so refused within the
sametime period.

Procedure upon refusal. If thefiling officer finds grounds under rule 202 to refuse acceptance of a
UCC document, thefiling officer shal return the document, if written, to the remitter and will refund
thefiling fee. Thefiling office shal send anoticethat containsthe dateand time the document would
have been filed had it been accepted for filing (unless such date and time are samped on the
document), and abrief description of the reason for refusa to accept the document under rule 202.
The notice shal be sent to a secured party or the remitter asprovided in rule 401.3.2 no later than
the second business day after the filing office receives the document.

Acknowledgment. At the request of afiler or remitter who files a paper or paper-based UCC
document, the filing officer shal ether (i) send to said filer or remitter a photodtatic copy of the
record of the UCC document showing the file number assgned to it and the date and time of filing

10



207

208

or, (it) if suchfiler or remitter providesacopy of such UCC document, note thefile number and the
date and time of filing on the copy and deliver or send it to said filer or remitter.

Other natices. Nothing in these rules prevents afiling officer from communicating to afiler or a
remitter that thefiling officer noticed apparent potentia defectsin aUCC document, whether or not
it wasfiled or refused for filing. However, thefiling office is under no obligation to do so and may
not, in fact, have the resources to do so or to identify such defects. THE RESPONSIBILITY
FOR THE LEGAL EFFECTIVENESS OF FILING RESTS WITH FILERS AND

REMITTERSAND THE FILING OFFICE BEARSNO RESPONS BILITY FOR SUCH
EFFECTIVENESS.

Refusd errors. If asecured party or aremitter demondtrates to the satisfaction of thefiling officer
that a UCC document that was refused for filing should not have been refused under rule 202, the
filing officer will file the UCC document as provided in these rules with a filing date and time
assigned of when such filing waswrongfully refused. Thefiling officer will dsofileagatement (and
such demongtration of error shal condgtitute the secured party’ s authorization to do so) that states
that the effective date and time of filing is the date and time the UCC document was originaly
tendered for filing, and sets forth such date and time.

Numbers 209 through 299 are reserved.

Section 3 -- UCC Information Management System

300

301

Policy statement. The filing officer uses an information management system to store, index, and
retrieve information relaing to financing gatements. Theinformation management system includes
anindex of the names of debtors named on financing satementswhich have not lgpsed. Therulesin
this section describe the UCC information management system.

Primary data dements. The primary data e ements used in the UCC information management
sysem are the following.

301.1 Identification numbers

301.1.1 Eachinitid financing statement isidentified by itsfile number as described
inrule 101.5. Identification of the initid financing satement is stamped on
written UCC documents or otherwise permanently associated with the
record maintained for UCC documents in the UCC information
management system. A record is created in the information management
system for eech initid financing satement and al informeation comprising

11



302

303

301.2

301.3

301.4

301.5

301.6

301.7

such record is maintained in such system. Such record isidentified by the
same information assgned to the initid financing Satemen.

301.1.2 A UCC document other than aninitid financing atement isidentified by a
unigue file number assgned by the filing officer. In the information
management system, records of dl UCC documents other than initid
financing Satementsarelinked to therecord of their rdlaed initid financing
Satement.

Type of document. Thetype of UCC document fromwhich dataistransferred isidentified
in the information management system from information supplied by the remitter.

Filing date and filing time. Thefiling date and filing time of UCC documents are goredin
the information management system. Caculation of the lgpse date of an initid financing
Satement is based upon the filing date.

Identification of parties. The names and addresses of debtors and secured parties are
transferred from UCC documentsto the UCC information management system using one
or more data entry or transmittal techniques.

Status of financing satement.  In the information management system, esch financing
datement has a status of active or inactive.

Page count. Thetotal number of pagesinaUCC document ismaintained intheinformation
management system.

Lapseindicator. Anindicator ismaintained by which the information management system
identifies whether or not a financing statement will lapse and, if it does, when it will lgpse.
The lapse date is determined as provided in rule 404.

Names of debtors who are individuas. For the purpose of thisrule, "individua™ means a human
being, or a decedent in the case of a debtor that is such decedent's estate. Thisrule appliesto the
name of a debtor or a secured party on a UCC document who is an individudl.

Numbers 302.1 through 302.4 are reserved.

Names of debtorsthat are organizations. Thisrule gppliesto the name of an organizationwhoisa
debtor or a secured party on a UCC document.

Numbers 303.1 through 303.2 are reserved.
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304

305

306

307

Edates. Although they are not human beings, estates are treated asif the decedent werethe debtor
under rule 302.

Trugts. If the trust is named in its organic document(s), its full legd name, as set forth in such
document(s), isused. Such trusts aretrested as organizations. If thetrust isnot so named, the name
of the settlor is used. If a sttlor is indicated to be an organization, the name is treated as an
organization name. If the settlor isan individud, the nameistreated asan individua name. A UCC
document that uses a settlor's name should include other information provided by the filer to
digtinguish the debtor trust from other trusts having the same settlor and dl financing satementsfiled
agang trusts or trustees acting with respect to property held in trust should indicate the nature of
the debtor.

Initid financing gatement Upon thefiling of aninitid financing Satement the status of the partiesand
the status of the financing satement shal be as follows.

306.1 Statusof secured party. Each secured party named on aninitid financing satement shdl be
a secured party of record, except that if the UCC document names an assignee, the
secured party/assignor shall not be a secured party of record and the secured
party/assignee shdl be a secured party of record.

306.2 Statusof debtor. The status of a debtor named on the document shall be active and shall
continue as active until one year fter the financing satement lapses.

306.3 Satusof financing statement. The satus of thefinancing Satement shal beactive. A lgpse
date shdl be cdculated, five years from the file date, unlesstheinitia financing statement
indicates that it is filed with respect to a public-financing transaction or a manufactured-
home transaction, in which case the lgpse dete shall be thirty years from the file date, or if
the initid financing statement indicates that it is filed againg atranamitting utility, in which
casethere shal beno lgpse date. A financing Statement remainsactive until oneyear after it
lgpses, or if it isindicated to be filed againgt a trangmitting utility, until one year after it is
terminated with respect to all secured parties of record.

Amendment. Upon the filing of an amendment the status of the parties and the status of the
financing statement shall be as follows:

307.1 Statusof secured party and debtor. An amendment shall affect the statusof its debtor(s)
and secured party(ies) asfollows:

307.1.1 Collaterd amendment or address change.  An amendment that amends
only thecollatera description or one or more addresses has no effect upon
13



307.1.2

307.1.3

307.1.4

307.1.5

307.1.6

307.1.7

the status of any debtor or secured party. If a statement of amendment is
authorized by less than dl of the secured parties (or, in the case of an

amendment that adds collaterd, lessthan dl of the debtors), the statement
affects only the interests of each authorizing secured party (or debtor).

Debtor namechange. Anamendment that changes adebtor'snamehasno
effect on the status of any debtor or secured party, except that therelated
initid financing statement and dl UCC documents that include an
identification of suchinitia financing Satement shall be cross-indexedinthe
UCC information management system o that a search under either the
debtor's old name or the debtor's new name will reved such initia
financing statement and such related UCC documents. Such astatement of
amendment affects only the rights of its authorizing secured party(ies).

Secured party name change. An amendment that changes the name of a
secured party has no effect on the status of any debtor or any secured
party, but the new nameis added to the index asif it were anew secured
party of record.

Addition of adebtor. Anamendment that adds anew debtor name hasno
effect upon the status of any party to the financing statement, except the
new debtor name shall be added as a new debtor on the financing
datement. The addition shall affect only therights of the secured party(ies)
authorizing the satement of amendmen.

Addition of a secured party. An amendment that adds a new secured
paty shdl not affect the dtatus of any existing party to the financng
statement, except that the new secured party name shall be added as a
new secured party on the financing statement and such addition shall not
affect the rights of any existing secured party or any secured party not
authorizing the amendment.

Deletion of adebtor. An amendment that deletes a debtor has no effect
on the status of any party to the financing satement, evenif theamendment
purports to delete all debtors.

Deletion of a secured party. An amendment that deletesa secured party
of record has no effect on the status of any party to the financing
gtatement, even if the amendment purportsto delete all secured parties of
record.

14



308

309

310

311

307.2 Satusof financing gatement.  An amendment shal have no effect upon the status of the
financing statement, except that a continuation may extend the period of effectivenessof a
financing Statement.

Assignment of powers of secured party of record.

308.1 Statusof the parties. An assgnment shdl have no effect on the status of the partiesto the
financing statement, except that each assignee named in the assgnment shal become a
secured party of record.

308.2 Status of financing statement. An assgnment shdl have no effect upon the status of the
financing Statement.

Continudion.

309.1 Continuation of lgpse date. Upon the timely filing of one or more continuations by any
secured party(ies) of record, the lapse date of the financing statement shall be postponed
for five years.

309.2 Status of parties. The filing of a continuation shdl have no effect upon the status of any
party to the financing Statement.

309.3 Satusof financing statement. Upon the filing of a continuation statement, the Satus of the
financing Statement remains active.

Termination.

310.1 Stausof paties. Thefiling of atermination shal have no effect upon the satus of any party
to the financing Statement.

310.2 Status of financing statement. A termination shal have no effect upon the status of the
financing satement and the financing gatement shdl reman active in the information
management system until oneyeer after it lgpses, unlessthe termination rdaesto afinancing
datement that indicatesiit isfiled againg a trangmitting utility, in which case the financing
Statement will become inactive one year after it is terminated with respect to al secured
parties of record.

Correction statement.
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312

311.1 Satusof parties. Thefiling of acorrection satement shall have no effect upon the satus of
any party to the financing statement.

311.2 Statusof financing statement. A correction statement shall have no effect upon the atus of
the financing Statement.

Procedure upon lgpse. If there is no timdly filing of a continuation with respect to a financing
satement, the financing statement Iapses on its lgpse date but no action is then taken by the filing
office. Onthefirg anniversary of such lgpse date, the information management system rendersor is
caused to render the financing statement inactive and the financing satement will no longer be made
available to a searcher unless inactive statements are requested by the searcher and the financing
datement is il retrievable by the information management system.

Numbers 313 through 339 are reserved.

Numbers 340 through 349 are reserved.

Numbers 350 through 369 are reserved.

Numbers 370 through 399 are reserved.

Section 4 -- Filing Procedures.

400

401

Policy satement. This section contains rules describing the filing procedures of the filing officer
upon and after receipt of a UCC document. It isthe policy of the filing officer to promptly file a
document that conformsto these rules. Personnd who create reportsin responseto search requests
type search criteriaexactly as set forth on the search request. No effort ismadeto detect or correct
errors of any kind.

Document indexing and other procedures. Thelnformation Management System referenced herein
may be restructured and/or revised a any time in a manner consistent with gpplicable lawv and
adminigtrative rules and regulations promulgated by the Office of the Secretary of State.

401.1 Date and time stamp. The date and time of receipt shall be noted on the document or
otherwise permanently associated with the record maintained for a UCC document in the
UCC information management system at the earliest possibletime.

401.2 Cash management. Transactions necessary to payment of the filing fee are performed.
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402

403

401.3 Document review. The filing office determines whether a ground exigts to refuse the
document under rule 202.

401.3.1 Filesamp. If thereisno ground for refusd of the document, the document
isstamped or deemed filed and aunique identification number and thefiling
date is stamped on the document or permanently associated with the
record of the document maintained in the UCC informeation management
system. The sequence of the identification number is not an indication of
the order in which the document was received.

401.3.2 Correspondence.  If there is a ground for refusal of the document,
notification of refusa to accept the document is prepared as provided in
rule 205. If there is no ground for refusd of the document, an
acknowledgment of filing is prepared asprovided in rule 206. If the UCC
document wastendered in person, notice of refusal or acknowledgment of
thefilingisgivento theremitter by persond ddivery. Acknowledgment of
filing or notice of refusal of a UCC document tendered by means other
than persond ddivery is sent to the secured party (or the first secured
party if there are more than one) named on the UCC document or to the
remitter if the remitter so requestsby regular mail or by overnight courier if
the remitter provides aprepaid wayhill or accessto the remitter's account
with the courier.

Number 401.4 isreserved.

Filing date. Thefiling date of a UCC document is the dete the UCC document is delivered to the
filing officer with the proper filing fee if thefiling office is open to the public on thet date or, if the
filing office is not o open on that date, the filing date is the next date the filing office is so open,
except that, in each case, UCC documents received after 4:30 P.M. shall be deemed received on
thefallowing day. Thefiling officer may perform any duty relating to the document on thefiling dete
or on adate after filing date.

Filing time. Thefiling time of a UCC document is determined as provided in rule 106.

Lapse date and time. A lgpse date is caculated for each initid financing statement (unless the

debtor isindicated to beatransmitting utility). Thelgpse dateisthe same date of the same month as

the filing dete in the fifth yeer after thefiling date or rdevant subsequent fifth anniversary thereof if

timely continuation statement[s] arefiled, but if theinitid financing Satement indicatesthat it isfiled

with respect to a public-finance transaction or a manufactured-home transaction, thelapse dateis

the same date of the same month asthefiling detein thethirtieth yeer after thefiling date. Thelapse
17



405

406

takes effect a midnight &t the end of the lgpse date. The rdlevant anniversary for a February 29
filing date shdl be the March 1 in the fifth year following the year of the filing date.

Errors of thefiling officer. Thefiling office may correct the errors of filing officer personnd in the
UCC information management system a any time. If the correction is made after thefiling officer
hasissued a certification date that includes thefiling date of a corrected document, thefiling officer
shdl proceed asfollows. A record rdating to therdevant initia financing satement will beplacedin
the UCC information management system gating the date of the correction and explaining the
nature of the corrective action taken. Therecord shall be preserved for so long astherecord of the
initid financing Statement is presarved in the UCC information management system.

Errors other than filing office errors. An error by afiler isthe responshbility of such filer. 1t canbe
corrected by filing an amendment or it can be disclosed by a correction statement.

Numbers407 through 409 ar er eser ved. Thelnformation Management System referenced herein shdll

410

be restructured and/or revised as necessary to accommodate the database of information
prescribed therefore.

Initid financing statement. A new record is opened in the UCC information management system
for eachinitia financing tatement that bearsthefile number of the financing statement and the date
and time of filing.

410.1 Thenameand addressof each debtor that arelegibly set forthin thefinancing satement are
entered into the record of the financing statement. Each such debtor nameisincludedinthe
searchable index and is not removed until one year after the financing statement lapses.
Debtor addresses might not be included in the searchable index except to the extent the
filing office offersor intendsto offer limited searches or limited copy requestsasprovidedin
rule 502.

410.2 The name and address of each secured party thet are legibly set forth in the financing
gatement are thereby included in the record of the financing statemen.

410.3 The record is indexed according to the name of the debtor(s) and numericaly and is
maintained for public ingpection.
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411

412

410.4 A lagpsedateisestablished for the financing atement, unlesstheinitia financing satement
indicatesit isfiled againg atransmitting utility, and the lapse deteis maintained as part of the
record.

Amendment. A record is created for the amendment that bearsthefile number for the amendment
and the date and time of filing.

411.1 Therecord of the amendment is associated with the record of the related initid financing
gtatement in a manner that causes the amendment to be retrievable each time arecord of
the financing Statement is retrieved.

411.2 The name and address of each additional debtor and secured parties are included in the
UCC information management system in the record of the financing satement. Each such
additiona debtor nameis added to the searchableindex and are not removed until oneyear
after the financing statement lgpses. Debtor addresses might not be included in the
searchable index except to the extent the filing office offers or intends to offer limited
searches or limited copy requests as provided in rule 502.

411.3 If the amendment is a continuation, a new lapse date is established for the financing
statement and maintained as part of its record.

Correction statement. The record of the correction statement is associated with therecord of the
related initia financing statement in amanner that causes the correction statement to beretrievable
each time arecord of the financing statement is retrieved.

Number 413 isreserved.

414

Archives—generd. Activefilingsare available by search of the debtor name or by request under a
specific file number. Inactive records are available upon request by debtor name and by file
number.

414.1 Paper UCC documents.

414.1.1 Storage. Documents are stored in aphabetical order by debtor namein
file boxes
414.1.2 Retention. Documents are stored on dte for one year after the

effectiveness of the financing statement has lapsed under Section 9-515.
After one year, documents are transported to the State Records Center
for storage until disposal under the records retention schedule.
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Numbers414.2 through 414.3 arereser ved.

Number 415 isreserved.

416

417

Archiva Searches. Terminated or lapsed filings may be searched by debtor name or by file number
for aperiod of one year through normal search procedures.

Notice of bankruptcy. The filing officer takes no action upon receipt of a notification, formal or
informa, of a bankruptcy proceeding involving a debtor named in the UCC information
management system. Accordingly, financing gatements will lapse as scheduled unless properly
continued.

Numbers 418 through 499 are reserved.

Section 5 -- Search Requests and Reports

500

501

Generd requirements. The filing officer maintains for public ingpection a searchable index for all
records of UCC documents that provides for the retrieval of arecord by the name of the debtor
and by the file number of the initid financing satement to which the record rdaes and which
associaeswith one another eechinitia financing statement and each filed UCC document relaing to
theinitid financing Satement.

Search requests. Search requests shdl contain the following information.

501.1 Namesearched. A search request should et forth thefull correct name of adebtor or the
namevariant desired to be searched and must specify whether the debtor isan individud or
an organization. Thefull nameof anindividud shal congs of afirs name, amiddie nameor
initid, and alast name, athough asearch request may be submitted with no middle nameor
initial and, if only asingle nameis presented (e.g., “Cher”) it will betrested asalast name.
The full name of an organization shal consist of the name of the organization as stated on
the articles of incorporation or other organic documents in the state or country of
organization or the name variant desired to be searched. A search request will be
processed using the name in the exact form it is submitted.

501.2 Requesting party. Thename and address of the person to whom the search report isto be
sent.
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502

503

501.3

501.4

Fee. The appropriate fee shall be enclosed, payable by a method described in rule 113.

Search request with filing. If afiler requestsasearch at thetime a UCC document isfiled,
by checking the box on the form st forth in Section 9-521 or otherwise, the name to be
searched will be the debtor name as set forth on the form, the requesting party will be the
remitter of the UCC document, and the search request will be deemed to request asearch
that would be effective to retrieve dl financing statements filed on or prior to the date the
UCC document isfiled.

Optiond information. A UCC search request may contain any of the following information.

502.1

502.2

502.3

A request that copies of documents referred to in the report be included with the report.
The request may limit the copies requested by limiting them to the city of the debtor, the
date of filing or theidentity of the secured party(ies) of record on the financing statements
located by the related search. The request may ask for copies of UCC documents
identified on the primary search response.

A request that the search of a debtor name be limited to debtors in a particular city. A
report created by the filing officer in response to such arequest shdl contain thefollowing
Satement:

"A search limited to a particular city may not reved al filings againgt the debtor searched
and the searcher bears the risk of relying on such a search.”

Ingtructions on the mode of ddlivery requested, if other than by ordinary mail, which request
will be honored if the requested mode is then made available by thefiling office.

Rules gpplied to search requests. Thefollowing, and only thefollowing rules are gpplied to conduct
searches.

503.1

503.2

503.3

Thereisno limit to the number of matches that may be returned in response to the search
criteria

No digtinction is made between upper and lower case letters.

Punctuation marks and accents are disregarded.
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504

503.4

503.5

503.6

Words and abbreviations that indicate the existence or nature of an entity are disregarded
(e.g., company, limited, incorporated, corporation, limited partnership, limited liability
company or abbreviations of the foregoing).

Theword "the" a the beginning of the search criteriais disregarded.

All spaces are disregarded.

Numbers503.7 through 503.8 are reserved.

Search responses.  Reports created in response to a search request shdl include the following.

504.1

504.2

504.3

504.4

504.5

504.6

504.7

Filing officer. Identification of the filing officer and the certification of the filing officer
required by the UCC.

Report date. The date the report was generated.

Name searched. Identification of the name searched.

Certification date. The certification date applicable to the report; i.e, the date and time
through the search iseffectiveto reved dl rdevant UCC documentsfiled on or prior to that
date.

Identification of initid financing Satements. Identification of each unlgpsed initid financing
statement filed on or prior to the certification date and time corresponding to the search
criteria, by name of debtor, by identification number, and by file date and file time.

Higtory of financing statement. For eachinitia financing satement on thereport, alisting of
al rdaed UCC documentsfiled by the filing officer on or prior to the certification dete.

Copies. Copies of adl UCC documents reveded by the search and requested by the
searcher.

Number s 506 through 599 ar e reserved.

Section 6 -- Other Noticesof Liens

600

Policy stlatement. The purpose of rulesin this section isto describe records of liens maintained by
thefiling office crested pursuant to statutes other than the UCC that aretrested by thefiling officer
in amanner subgtantialy smilar to UCC documents and are included on request with the reports
described in rule 504.
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Numbers 601 through 603 are reserved.

604  Agriculturd liens

604.1 Mechanicsof filing. Agriculturd liens are filed in the same manner as an initid financing

604.2

gatement and may use al forms and formats of communication permitted to be used in

connection with initid financing satements. Each communication of a record of an

agriculturd lien must identify itself as such. They areindexed by debtor name and will be

revealed by searches under rules 504.

604.1.1Whereto file - Agriculturd liens are filed with thefiling office.

604.1.2Fee - If the record is communicated in writing and congsts of one or two pages,
thefiling feeis$16.00. If the record is more than two pages, thefiling fee
is $32.00.

604.1.3Duretion - Five (5) years.

Mechanics of search.

604.2.1Fee for search. — The fee for asearch is $5.00.

604.2.2 Search available with UCC search.

Numbers 605 through 699 are reserved.

Section 7 -- Rule Making Procedure

700

Policy slatement. When taking action affecting the rights of the public, the filing officer shdl, in
addition to other requirements imposed by the condtitution or by statute, do al of the following.

700.1 Thefiling officer shdl adopt rules describing the misson of the filing office, describing the

generd course and method of operations, and describing the methods by which the public
may obtain information or make submissons or requests.

700.2 Thefiling officer shal adopt rules of practice describing the nature and requirements of all

forma andinforma proceduresavailableto the public, including adescription of formsthat
may be used to file UCC documents and to request UCC searches.
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701

702

703

700.3 Thefiling officer shal make avallable for public ingpection dl rules, and make availablefor
public ingpection and index by subject, al other written statements of law or policy, or
interpretations formulated, adopted or used in the administration of the UCC.

Public inspection. No rule or other statement or expression of law or policy, or interpretation,
order, decision or opinion is valid or effective against any person or party until it has been made
available for public ingpection as required by these rules, or unless these rules expresdy permit
otherwise.

Procedure for adoption of rules. Prior to the adoption, amendment, or reped of arule, the filing
officer shall comply with thisrule.

702.1 Dedivery of notice. Thefiling officer shal ddliver notice of itsintended action &t least thirty
days in advance of the action to the executive officer of the state bar association, the
executive officer of the state bankers association, the chairperson of the UCC section of the
International Association of Corporation Adminigtrators, and any dher person who
requests written notice of intended action to adopt, amend, or reped arule and who agrees
to pay the cost of transmitting such notice to such other person. The notice shal state the
substance of the intended action or a description of the subjects and issues involved, and
the time when, the place where, and the manner in which interested persons may present
their views

702.2 Public participation. Thefiling officer shal afford al interested persons an opportunity to
submit data, viewsor argumentsinwriting. If requested in writing within fourteen days after
the date of the notice of intended action by a governmenta subdivison, by twenty-five
persons, or by an association having not less than twenty-five members, the filing officer
shdl giveinterested personsan opportunity to mekean ord presentation prior to adoptinga
rule. The filing officer shdl consider fully dl written and ord submissons. Within one
hundred eighty days following either the notice or within one hundred eighty days after the
last date of the ord presentations on the proposed rule, whichever islater, thefiling officer
shall adopt a rule or terminate action to adopt the rule. If requested to do so by an
interested person, either prior to adoption or within thirty days theregfter, thefiling officer
ghdl issueaconcise statement of the principal reasonsfor and againgt therule, including the
reasons for overruling any consderations urged againg the rule,

When notice not required. When the filing officer finds for good cause that notice and public
participation would be contrary to the public interest, the provisons of rule 702 shdl be
ingpplicable. Thefiling officer shdl incorporatein each ruleissued in reiance upon thisprovison the
finding and a brief statement of the reasons for the finding that the notice provisons of rule 702
were contrary to the public interest.
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704

705

706

707

708

Notice of adoption of rule and effective date. Thefiling officer shal deliver anotice of adoption of
arule to the executive officer of the State bar association, the executive officer of the state bankers
associgtion, the chairperson of the UCC section of the International Association of Corporation
Adminigtrators, and any other person who requestswritten notice of adopted rules and who agrees
to pay the cost of transmitting such notice to such other person.

704.1 Exceptasprovidedinrule704.2, aruleiseffectivethirty daysafter the date of the notice of
adoption, asrequired inthisrule, unlessalater dateisrequired by statute or specifiedinthe
rule.

704.2 Subject to applicable condtitutional or statutory provisons, a rule becomes effective
immediately upon delivery to the executive officer of the state bar association, the executive
officer of the state bankers association, the charperson of the UCC section of the
International Association of Corporation Adminigtrators, any other person who requests
written notice of adopted rules, if thefiling officer finds that compliance with the provisons
of rule 702 is contrary to the public interest and if thefiling officer complieswith the notice
requirements of rule 703.

Petition for adoption of rules. An interested person may petition a filing officer to adopt arule.
Within gxty days after submisson of a petition, the filing officer either shdl deny the petition in
writing on the merits, Sating its reasons for the denid, or initiate a proceeding to adopt the rulein
accordance with rule 702.

What conditutes ddivery. In this section, "ddiver" and "ddivery" mean placing a copy of a
proposed rule or an adopted rule in ordinary mail, postpaid and correctly addressed to the
recipient.

Authority to adopt rules. Rules on the administration of the UCC are adopted pursuant to Section
9-526 of the UCC and adopted and published in accordance with chapter 35 of title 42.

Implementation. Rules on the adminigtration of the UCC are intended to implement Part 5 of
Article 9 of the UCC.

Numbers 709 through 799 are reserved.
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