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DOT3  Traffic Management 

 

DOT3.1 Right-of-Way and Pavement Management Records 

RIDOT periodically takes images to document pavement conditions of roadways as well as   
to obtain forward (as if one was driving) views of the roadway. This federally funded 
imaging program (SPR), which began in 1998, is conducted every two to three years by 
consultants. The image files are stored on mixed media. Images have been stored, 
successively, on VCR tapes, CDs, and, most recently, on the RIDOT computer server. The 
information is used for internal reference purposes for road design projects. 

Retention:   Retain ten (10) years from the date of submission of acceptance of the 
project’s final FHWA* reimbursement voucher. 

  

 DOT3.2 Crash Data Management System (CDMS) 
Documents the street location, time, and road conditions of vehicular accidents on RI state 
roadways. RIDOT is mandated by state law to be the central repository for this data, which 
is electronically reported to RIDOT by state and local police officers at the time of the 
incident. The data is used to design traffic management solutions such as installation of 
traffic lights. This series may also include annual summary reports and hard copy ad hoc 
reports as requested by the Department or State Police. Also includes hard copy computer 
printouts created prior to 1978. 

 
a) Electronic data 
Retention:  Retain data fifteen (15) years.  

Ensure maintenance to enable access to complete records throughout their 
authorized lifecycle. In the event of software and/or hardware changes, 
ensure migration of all data to new system. Retain old data and software one 
(1) year after testing of system and verification of data migration. 

 
b) System documentation 
Retention:  Retain all system documentation one (1) year after data is transferred to new 

or upgraded system and all system testing and data verification and validity 
tests have been successfully completed. 

 
 c) Annual summary reports 
 Retention:   Permanent. 
 
 d) All other documentation  
 Retention:  Retain three (3) years. 

 

 
 

* Federal Highway Administration 
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DOT3.3 Weigh-in-Motion System and Reports 
This record series includes electronic data that is collected from station points around Rhode 
Island in order  to measure vehicle/truck wheel loads on state roadways. Measurements are 
taken by sensors installed under the pavement and these are electronically transmitted via 
telephone lines to RIDOT computers. RIDOT is required to submit annual reports to 
FHWA* using samples of these measurements to verify that RIDOT is monitoring and 
enforcing maximum load weight requirements. Reports are submitted electronically. 
 
a) Electronic data  
Retention: Retain ten (10) years.  
 
 b) Annual reports  
Retention:   Permanent.  
 
DOT3.4 Traffic Monitoring Documentation 
This record series includes electronic data that is collected around RI in order to count the 
number of vehicles driven on a road during 48-hour intervals. Real time traffic volume 
counts are taken at counting stations along roadways and the results are electronically 
transmitted to RIDOT computers. RIDOT is required to submit annual reports to FHWA* 
on traffic volume. This series also includes Traffic Flow maps, which identify the volume on 
each roadway segment, and hard copy mainframe computer printouts created prior to the 
current electronic database system, which were filed by station number. 

Retention:  Retain all data and documentation ten (10) years.  
 
DOT3.5 Highway Performance Monitoring System Records (HPMS) 

The HPMS is a federally mandated program that provides an annual report to the FHWA* 
as to the status of Rhode Island’s highway network. The HPMS is one of the primary tools 
used by FHWA* to apportion funds to the states. The data is also used for assessing 
highway system performance, enable highway transportation planning, and supply statistical 
data upon request.  Using a sampling methodology, RIDOT collects approximately 100 data 
items on the roadway’s condition such as the type of road surface condition, and right-of-
way size. Data is submitted electronically to FHWA* by June 15th of each year. This series 
may also include field data collection forms. 

 
 a) Annual reports   
 Retention:   Permanent. 
 
 b) Data collection forms   
 Retention: Retain three (3) years.  
 
 c) Electronic data  
 Retention:   Retain HPMS data until transmitted to FHA. 
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DOT3.6 Certified Public Road Mileage Reports 
These documents certify the actual number of public road miles that exist within Rhode 
Island on an annual basis per requirement of U.S. Federal Highway Administration. The data 
is used for research purposes and to generate comparative statistics on accident rates and 
Vehicle Miles Traveled (VMT) studies. 

 
a) Annual reports 
Retention:  Permanent.  
 
b) Electronic data 
Retention:  Permanent.  

Ensure maintenance to enable access to complete records throughout their 
authorized lifecycle. In the event of software and/or hardware changes, 
ensure migration of all data to new system. Retain old data and software one 
(1) year after testing of system and verification of data migration. 

 
c) System documentation    
Retention:  Retain all system documentation one (1) year after data is transferred to new 

or upgraded system and all system testing and data verification and validity 
tests have been successfully completed. 

 
d) All other documentation  
Retention:  Retain ten (10) years.   
   
Note: Data is drawn from Geographical Information System managed by DOT MIS. 

DOT3.7  RhodeWAYS Highway Advisory Radio System (HAR) 
Records document RIDOT’s use and maintenance of a low power radio system used to 
provide traffic advisory information to the public. Records may include but are not limited 
to FCC licenses for fixed and mobile AM radio transmitters that are part of the 
RhodeWAYS Highway Advisory Radio System (HAR, frequency information, and call sign 
designations). 
 
a) FCC licenses 
Retention:  Retain three (3) years after expiration. 
 
b) All other radio system records 
Retention:  Retain for life of the system or three (3) years, whichever occurs later. 

 
DOT3.8  RhodeWAYS Database 
Web-based SQL server platform database which contains information on the RIDOT 
RhodeWAYS program which is used to monitor incidents, traffic conditions and provide a 
coordinated response with State Police and emergency responders on RI state highways and 
bridges. Information entered includes details about incidents, and planned 
events/construction. Database information is used to create monthly incident summary  
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reports and for transportation. The RhodeWays database is the source of data used to 
produce records and reports, including but not limited to, Transportation Management 
Center Monitoring Incident Reports, Intelligent Transport System Reports, and 
Transportation Management Annual Traffic Survey.  

  
 a) Electronic data 

Retention:   Retain fifteen (15) years.  
Ensure maintenance to enable access to records throughout their authorized 
lifecycle. In the event of software and/or hardware changes, ensure 
migration of all data to new system. Retain old data and software one (1) year 
after testing of system and verification of data migration. 

 
 b) System documentation 

Retention:  Retain all system documentation one (1) year after data is transferred to new 
or upgraded system and all system testing and data verification and validity 
tests have been successfully completed. 

 
DOT3.9 Dispatch Logs 
This series includes the logs of complaints received from citizens and police concerning 
debris on roadways, traffic lights out, ice or snow on roadways and any other hazards that 
may be present on state roads. Pertinent information is contained in the log, (hard copy 
record as well as on electronic format), such as the time of day complaint was received, 
contact persons (either RIDOT or citizen) obtained over the communication system or 
received in dispatch office and the temperature at the beginning of each shift.  Dispatch logs 
information may be used to verify debris damage claims and ice complaint claims. The log 
includes the resultant action taken by RIDOT. This series also includes scratch notes, which 
are the handwritten backup notes and worksheets taken during incoming calls to back up 
entries subsequently placed in the dispatch logbook.  Log records and backup scratch notes 
are filed chronologically by date. 

 
 Retention:   Retain ten (10) years. 
 

DOT3.10 Strategic Highway Safety Plan (SHSP)  
This series includes the documentation related to RIDOT's Strategic Highway Safety Plan 
(SHSP), which determines multiple strategies for reducing the number of vehicular 
accidents, fatalities, and injuries within Rhode Island. This data-driven four to five year 
comprehensive plan integrates engineering, education, enforcement and emergency medical 
services (EMS). The SHSP establishes statewide goals, objectives, and key emphasis areas 
developed in consultation with federal, state, local, and private sector safety stakeholders. 
Includes design contract related materials, studies and reports as well as correspondence with 
consultant engineers and all state and local partners. 
  
a) SHS plans  
Retention:   Permanent. 
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b) All other related materials 
Retention:  Retain ten (10) years after date of acceptance of the final federal 

reimbursement voucher that funded the SHSP. 
 

DOT3.11 Certificates of Records Destruction 
Certification of Records Destruction forms (PRA003) signed by the authorized agency 
official and submitted to, and signed by, the State Archivist/Public Records Administrator.  
Certificates authorize the disposal of records listed in this and other applicable schedules. 
RIGL 38-1-10, 38-3-6(j), and 42-8.1-10 
 
Retention:  Permanent. 
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PERMANENT RECORDS 

 
DOT3   Traffic Management 
 
DOT3.2 Crash Data Management System (CDMS) 
c) Annual summary reports 
 
DOT3.3  Weigh-in-Motion System and Reports 
b) Annual reports  
 
DOT3.5 Highway Performance Monitoring System Records (HPMS)   
a) Annual reports    
 
DOT3.6 Certified Public Road Mileage Reports 
a) Annual reports    
b) Data    
 
DOT3.10 Strategic Highway Safety Plan (SHSP)  
a) SHS plans    
 
DOT3.11 Certificates of Records Destruction 
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