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DLT7  Labor Market Information Division 
 
DLT7.1 Surveys of Occupational Illnesses and Injuries 
The Department of Labor and Training (Labor Market Division) maintains records of 
injuries and illnesses relating to the workplace that occur in Rhode Island each year.  The 
records consist of forms documenting cases of injury or illness and any accompanying 
documentation.  The forms note industry code, occupational code, injury type, time of 
injury, nature of injury, source of injury, any events that contributed to the injury, and 
demographic information on the injured person.  They also note company contact 
information, the number of days away from work, and/or the number of days of job transfer 
or restriction resulting from the injury or illness. 
 
Retention: Permanent.  

(As mandated by the U.S. Department of Labor – Bureau of  Labor 
Statistics.) 

 
DLT7.2 Local Area Unemployment Statistics 
The Department of Labor and Training (Labor Market Division) estimates levels of 
employment and unemployment every month, both statewide and town-by-town.  For the 
state as a whole and for each town, the Division provides statistics on the number of 
employed, the number of unemployed, and the percentage of unemployed.  These statistics, 
compiled each month, constitute the records in this series.  
 
Retention: Permanent. 

(As mandated by the U.S. Department of Labor – Bureau of  Labor 
Statistics.) 

 
DLT7.3 Occupational Projections 
The Department of Labor and Training (Labor Market Division) projects future 
employment needs for various industries and occupational groups in Rhode Island.  The 
statistics typically project needs ten years beyond a specific year, sowing the numbers of 
people employed in various jobs and in various industries at one point in the not-too-distant 
past and also giving estimates of the numbers needed ten years beyond that point.  The 
statistics, aside from being broken down by various job categories and industries, are also 
broken down further by education levels.  The lists also note the fifty occupations with the 
largest growth potential, the fifty with the largest number of annual openings, and 
occupations in decline.  These statistics constitute the records in this series. 
 
Retention: Permanent. 

(As mandated by the U.S. Department of Labor – Bureau of  Labor 
Statistics.) 
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DLT7.4 Monthly Employment Statistics 
The Department of Labor and Training (Labor Market Division) compiles and maintains 
statistics on employment in Rhode Island on a monthly basis.  These statistics note the level 
of employment, hours of work, and wages earned by Rhode Island workers each month.   
The statistics for each month are broken down by type of business or industry.  In addition 
to serving as a monthly accounting of employment-per-industry in Rhode Island, these 
statistics provide useful data for the occupational projections that the Division compiles. 
 
Retention: Permanent. 

(As mandated by the U.S. Department of Labor – Bureau of  Labor 
Statistics.) 

 
DLT7.5 Mass Layoff Statistics 
The Department of Labor and Training (Labor Market Division) compiles and maintains 
statistics on any mass layoffs that occur in the state of Rhode Island.  This is done to comply 
with the Mass Layoffs Statistics Program, a Federal/State Cooperative Statistical program 
that uses that states’ Unemployment Insurance databases to identify, describe, and track the 
effects of significant job cuts at the state and national level.  The program defines a mass 
layoff as one that involves 35 or more initial unemployment claims filed against a single 
company in a five-week period.  Such a layoff results in contact with the employer to 
ascertain the reason for and the duration of the layoff.  The records may include, but are not 
limited to, initial claims files obtained from Unemployment Insurance, statistics on monthly 
layoffs industry-by-industry, and statistics on monthly layoffs occupation-by-occupation.   
 
Retention: Permanent. 

(As mandated by the U.S. Department of Labor – Bureau of  Labor 
Statistics.) 

 
DLT7.6 Employment & Training Administration Reports 
The Department of Labor and Training (Labor Market Division) compiles monthly reports 
for Employment & Training Administration of the U.S. Department of Labor.  These 
reports track data on Temporary Disability Insurance claims and Unemployment Insurance 
claims in Rhode Island.  These reports are broken down by the industry codes and 
occupational codes involved.  The records may include, but are not limited to, the actual 
reports and the source data. 
 
a) Reports 
Retention: Permanent. 

(As mandated by the U.S. Department of Labor – Bureau of  Labor 
Statistics.) 

 
b) Source data 
Retention: Retain three (3) years. 
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DLT7.7 Certificates of Records Destruction 
Certification of Records Destruction forms (PRA003) signed by the authorized agency 
official and submitted to, and signed by, the State Archivist/Public Records 
Administrator.  Certificates authorize the disposal of records listed in this and other 
applicable schedules.  RIGL §§ 38-1-10, 38-3-6(j), and 42-8.1-10. 
 
Retention: Permanent. 
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